AMIRA SOFER

520 S. CASHMERE TERRACE, SUNNYVALE, CALIFORNIA
TELEPHONE: 831-254-4723 EMAIL:

AMIRAANN@COMCAST.NET

OBJECTIVES
To obtain a position of responsibility that employs my skills as a
CAD operator as well as my ability to work with people and utilize
resources.

EXPERIENCE
Nov. 2007-Present Memarie and Associates Saratoga, CA

CAD Operator,

Utilized AutoCad to produce documents throughout the
entire process. From schematic design, through design
development, to complete construction documents.

Communicated and worked closely with the project's
architect through extensive redline revisions.

Worked from sketches, notes, and other input materials.

Acted as a sounding board, and contributed to problem
solving during the design development phase.

Plotting of documents.
Worked with city planning departments.
Worked in the field obtaining data.

2003-2007 Design and Construction Sunnyvale, CA
CAD Operator, Job Captain, Office Manager

Utilized AutoCad to produce documents throughout the
entire process. From schematic design, through design
development, to complete construction documents.

Communicated and worked closely with the project's
architect through extensive redline revisions.

Worked from sketches, notes, and other input materials.
Acted as a sounding board, and contributed to problem
solving during the design development phase.

Managed all of the plotting of documents.

Acted as a liaison to County departments throughout the
permitting process.

Research, including locating documents in the files and
microfiche of various county departments.



EDUCATION

e Communicated with consultants, subcontractors, and
manufacturers.
e Obtained bids and contract documents.
e Was responsible for taking field measurements.
e Was responsible for filing, accounting, and general office
management.
2000-2003  Brightwater Design Santa Cruz, CA
Gmp/oz'c Designer, Design Director
e Utilized Adobe Photoshop, Adobe Illustrator, Adobe
GolLive, and SummaCaut.
e Communicated with clients.
® Was responsible for creative design and layout on a variety of
projects.
¢ Printing and plotting.
¢ Coordinating multiple jobs to meet deadlines.
e Constructed and maintained business website.

INTERESTS

CAD Institute, Fundamentals of AutoCAD version 2005

De Anza College, General course work.

Art, interior design, and gardening.

Horseback riding.

5 years as a volunteer firefighter/first responder including positions
on the board as treasurer, secretary, and safety officer.



